
APPLICATION FOR RECORDS RETENTION SCHEDULE 

- 
INSTRUCTIONS: See Publicatiod Np. 76-RM-1 for instructions on completing th is  form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. , / '  

\pplication Number Recreation Services Sec 

2. Person to Contact TelephozN- 

3. Action Requerted 

- . . . 

65 6- 27 90 
-I__ - ~ - = - . - ~ - - - -  . -- ~ =- 

Robin Jackson ~- ---_~ Chief, Recreation Services -. Section - _ _ ~ .  - 
a. 
b. 

Estaoiisn Retention Schedule; r$ord will continue to accumulate. 
0 Diskse of present accumulation; no further accumulation anticipated. 

- c . ~ O  Amend A lication No. Checkone: 0 Change; 0 Supercede; 0 Void 

1. Earliest Dates Latest 
a--T- 5. Records Series Title (followed by title used in office; if different) 

1974 t o  Date Recreation Services Section Administrative F i les  
~ 

._-_ 

5. Division and Office Function What is the function of the Division and the Office in which this record series is created? 

The Recreation Services Section guides and ass is ts  recrea t ion  providers through the  
preparation of  state-wide plans and i ssue  analyses ,  through preparation and dispersal  
of technical publ icat ions,  through consul ta t ion and community assessments, and 
t h r o u g h  funding ass i s tance .  

__I __ - - 
1. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

Administration of t h e  Section. 

Recreation Services Section pol i c i e s  , procedures, goal s /ob jec t ives ,  work programs and 
evaluat ions,  and reference documents r e l a t i n g  t o  budget, expenditures,  purchasing, o f f i ce  
management, payroll , and personnel . 

Included are: 

File i s  arranged: 
r .  ------- .I_- A1 phabet ical ly  - 

3. Monthly Reference Rate 
One to six months old 
twenty-five months and older- 

- u a l m o f x o n o f  Remrdr 

How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old --.; 

~ _ _ _ _ _ _ -  ? Seldom, i f  ever. .- - 

Letter-size drawers ; Legal-size drawers ; Shelves ; Other (Spekify) -_ 



~ _~ -- .~_~.-~----~-~.________- -~ -1 -~ -. . ~ -. ~c ~ ,,-- - .. - ~ ~ ~ ~ 

_s__-_l_-..l-__ 
~~ 

YES I NO 110. Questionnaire ( P l a c e a - ~ I I x ~ ~ h ~ ~ p e _ r . c o ~ m n )  
a. Is this the official copy of the series? 1 . .  - ~. ~ 

If nat.w- I X L t L ~ . - - ; ~ ~ . .  -. ~ _- ~___  
b. Does the series contain co fidential information requiring security handling? If yes, cite law or regulation. ,i P 

"-- 

-I x I 
- ~ ~ X  . ~ _I_ 1 -- __ .. ~ --- -_ .---, _ ~ _ A  -. _____ ~ _- : ~ 

-- x I c y l s  this~a-vital record? ' ...~~.___ 
-J.-. I d. Doesthis series have historical oT=ts_m 

X I 
A .  

-~____1 

% research value?__ 
e. When one or two documents in the fi le make it necessary to f i le for a'kng period, could the& 

-- - ~ -  -_ dnwum4nBtbe  @ - t e W ~ m a r a t e l v ? ~  -~ 

__ f. I s  thahfnrmtkgantaioed i ~ ~ s e ~ ~ v e r . R u h t i s h e d 2 ~ J . ~ ,  . -c .- .- 

'9. I s  the informdtiorl contained in this series ever analyzed and/or  recorded in.a summarized report? 

h. Is there a duplication of th is  series in your office, or in another office or agency? 
~ ~~~ ~ . - ~ ~  . -1fver. anadrso DV.- ~~ ____ . . ._ - ~ __ 

___lilve&eL--. _._~~l ~_-_ ~- 
~ ~ i . l r t h i s  s e r j s  I Q ~ . & ~ & L ~ W D ~ I ~ ~ I W I V  mi crafilmedl_ 
2- Doc%tkrecorcberies rewlt~in ammwtet orintautl-. _i .._ __ _I_ ~.~ - ~ 

-I_ 
. .  

~~ 

~ ---.-- . -~ - - 

:ion Requirements The following requires the series to be kept: 

0 years. 1. Audit period -t--r-~ ~ __years. 
b. Statute of limitation ~ -._.. --years. e. Administrative need - ~_._-___.years. 
a. State Law 

c. Federal law _-.-- A.~- -years. f. Federal retention instructions -+--.&---years. 

*t 0 -- 0-- 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

~. ~~~ ~ ~- ~~ -- - ~.~~ ____ .__-.__~.I--_. 

12. Aoomved Disposition Instructions This agen-&-recornmends that the file series be cut otf at  thb ertd of each: 

d Calendar Year; 0 Fiscal rear; 0 Other _L__ ~~ ~ -then, 

n Hold in the current files area - - --month(s) ~~ 2 .year(s); then 
0 Transfer to local holding area, hold --.year(s); then 
& Transfer to State Records Center; hold -- 3 . -_-=_ yearb) ; then 
& Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

These instructions apply to a l l  prior and future accumulations of the series. 

Y State Records Committee (Signature) 
lecommendations in para- 
lraph 12 are approved. 
'If disapproved, attad, letter 
if explanation.) 

--- -.. - 
- 

_ _ I -  
--- _ _ _ _ ~  -__ - 
9-50-71: RW. 76 


